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IN PERSON CONTRACT

This contract confirms the agreement between Tourmaline & Thyme Quilts and Client. If your
group has its own contract, this contract is needed in addition to your contract. Please cross out and
initial any clauses in your contract that conflict with this contract; in the event of a conflict, this
contract prevails.

Laureen Smith of Client
Tourmaline & Thyme Quilts, LLC Representative:
(www.tourmalinethymequilts.com) Organization:

757 Harvest Grove Trail
Dover, Delaware 19901, Address:
585-775-9944 Centerville
Ismith@tourmalinethymequilts.com
Eastern US Time Zone

Phone

Email:

In Person LECTURE Title:

Date: Time: Fee: S400 USD

In Person WORKSHOP Title:

Date: Time: Fee:

e $750 USD per 6-hr workshop. (Can be broken up into two 3-hour sessions.)
e $550 USD per 4-hr workshop.
e $400 USD per 3-hr workshop.

e Cost of workshop is based on 25 students. Students may be added at a cost of $25 USD
each.

e Anticipated number of students and roster shall be provided at least 72 hours prior to a
workshop.

o Kit Fee:
e Pattern or Book Required: Aster (included in workshop)

e Deposit of $200 is due at the time of booking.


http://www.tourmalinethymequilts.com/
mailto:lsmith@tourmalinethymequilts.com
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e Invoice for travel will be invoiced as soon as travel arrangements are made. That cost is
non-refundable if the Client Cancels.

e Balance is due the day of the event.

e Client will be billed for Lecture and/or Workshop. Payments are accepted are Check,
Paypal, or Credit Card.

e Laureen can handle ALL signups and payments for a class for other groups and
individuals. She reserves the right to charge her own set fee per student and to require
a minimum number of registrants.

e Laureen will handle any fees for handout, supply or kit fee is required.

AREA EVENTS

In the event that another booking in the same area is added onto the original event, both groups
can share travel expenses. However, both groups will be invoiced separately.

TRAVEL EXPENSES:

CLIENT will reimburse transportation based on the most appropriate travel method for the situation.
Generally, GSA rates will be used to invoice CLIENT prior to the event. The current per diem rates for
meals and lodging are available at https://www.gsa.gov/travel/plan-book/perdiem-rates. Enter the
current year and your location for estimates.

Note: airfare can be very expensive to some locations. To estimate the airfare costs, please look up
the rate from my home airport of Philadelphia, PA (PHL). | will fly Delta whenever possible.

e Travel includes airfare, mileage to/from my airport (approximate 100 miles round trip),
baggage fees, shipping quilts and any other non-specified incidentals. It may also include a
rental car depending on the distance from the airport to the hosting venue.

e | book my own airfare and | choose flights and travel times to accommodate my needs (e.g.
no super early, very late, or red-eye flights; nor extremely long layovers). Please note that
this may not be cheapest flight, but it will be equivalent to standard coach rates.

e | will drive to locations within 300 miles of Dover, DE; standard mileage rates apply.

e Car travel — reimbursed for the distance from Laureen’s home (or appropriate alternative
location) to the hotel or venue. Mileage determined via on-line map and is paid per the
current Federal GSA POV rate for mileage at the time of travel. Refer to
https://www.gsa.gov/travel/plan-book/transportation-airfare-pov-etc/ privately-owned-
vehicle-pov-mileage-reimbursement-rates for the latest rate. No receipts required. Tolls are
an allowable expense.

e Meals, hotel lodging and travel expenses required for bookings outside the Dover area.


https://www.gsa.gov/travel/plan-book/transportation-airfare-pov-etc/
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e As much as | love visiting with guild members and event hosts, to perform my best, | need to
stay in separate hotel with a private, clean & nonsmoking room rather than at anyone’s
residence.

e Hotel lodging may include the night before the first event through the night of the last
event. This will depend upon the time of the event.

e CLIENT will reimburse lodging up to the current Federal GSA Max Lodging Per Diem Rates for
the area at the time incurred. CLIENT can recommend appropriate hotels, if needed. CLIENT
may also choose to book the hotel room and pay the hotel directly.

e On occasion, family members may travel with me to some locations. In this instance, the
hosting group is not responsible for any of their expenses.

e Meals are charged at the current IRS per diem rate per day including travel days. When
CLIENT provides a meal, the Laureen will not be reimbursed for that meal.

e Invoices are sent in lieu of receipts for travel. This will suffice for accounting and tax needs.

PREPARATORY INFORMATION
e A projector & screen (or HDMI TV) are required along with electricity and extension cords.

e Asupply list and a class sample or photo (large enough to show project details) will be sent
electronically upon receipt of the deposit.

e Online links to downloadable lecture handouts, class materials lists and/or class materials
will be provided a week before the event.

SALES: Laureen may have books, patterns, and related items available for sale at lectures. She is
responsible for any sales taxes. Be sure to schedule a venue that allows selling and does not
charge any fees to do so.

Laureen may require tables to set up and share my books, patterns, and other items. She will
offer direct sales of my products to students unless specified otherwise. Note: Lecture time will
not be shortened for selling.

RECORDINGS Laureen’s presentation may not be recorded and kept by Quilt Guild or Client.
Laureen keeps all rights to any recordings and content of her presentation.

COMMUNICATIONS Laureen will send promotion materials. The client will include Laureen in all
advertising communications and a list of class registrants ten days before the class begins. If the
guild wishes to open the class to visitors, upon request Laureen will also advertise the class on
her social media.

CANCELLATIONS In the case of illness, accident, Act of God, unavoidable circumstances, venue
unavailability and/or local/state/national restrictions, where CLIENT is unable to host the event
and/or the Instructor is unable to attend the event, both parties agree that this Contract shall be
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considered null and void. There shall be no claim for damages by either party and any payments,
deposits or expense advances paid shall be refunded to the paying party. If a mutually satisfactory
future date can be arranged, this Contract can be updated to address the rescheduled date.

Notification of the need to cancel or make changes should be given as early as possible to allow
both parties time to take necessary actions. Failure to notify the other party at least 24 hours prior
to the event will be considered a breach of contract.

COMMITMENT A complete, signed copy of this Contract and the deposit must be received by
Laureen, in order to reserve dates. This contract is not binding until both parties have signed it and
the full deposit amount is received.

No representations regarding additional services, amounts of remuneration, coverage of
expenses, or obligations have been made that will vary the terms of the Contract. Any
alterations to the Contract must be made in writing on the ratified contract and initialed by all
signatories. Transmission of the signed alterations may be made by electronic format such as e-
mail or fax. Both parties should retain a copy of the final fully ratified contract.

Waiver of any portion of this contract does not invalidate any other portion of it, or any future
application of the terms waived. This contract is governed by the laws of the State of Delaware.

| have read this contract, which includes the Explanation of Fees and Expenses, and |
understand and agree to its terms.

Total Fees:
Laureen Smith of Tourmaline & Thyme Quilts

Signed: Date:

Guild representative:

Name:

Signed: Date:







